
REGISTER YOUR 

DESIRED COMPANY 

& GET LICENSED AS 

APPLICABLE

PAY FOREIGN 

WORKER  LEVY 

(FWL) FOR BOTH S 

PASS & WP

DECLARE 

EMPLOYEE 

EARNINGS 

ANNUALLY (IR8A)

PREPARE TAX 

COMPUTATION & 

SUPPORTING 

SCHEDULES

CONDUCT AGM 

WITHIN 6 MONTHS 

FROM FYE (WHEN 

NOT AGM-EXEMPT)

GET GST 

REGISTERED, IF  

APPLICABLE & 

ELIGIBLE

GET QUOTA TO 

HIRE S PASS & 

WORK PERMIT 

(WP) HOLDERS

SEEK TAX 

CLEARANCE (IR21) 

WHEN FOREIGNERS 

LEAVE THE JOB

PREPARE ANNUAL 

FINANCIAL 

STATEMENTS (FS) & 

XBRL IF APPLICABLE

GET AGM EXEMPT IF 

FS IS SENT TO 

MEMBERS WITHIN 5 

MONTHS FROM FYE

RECRUIT LOCAL 

EMPLOYEES

RECRUIT 

EMPLOYMENT 

PASS HOLDERS

MAINTAIN BOOK-

KEEPING & 

FINANCIAL 

RECORDS

SUBMIT ECI WITHIN 

3 MONTHS FROM 

FINANCIAL YEAR 

END (FYE)

FILE ANNUAL RETURN 

(AR) (WITH XBRL IF 

APPLICABLE) WITHIN 

7 MONTHS FROM FYE

MAINTAIN 

PAYROLL & 

MONTHLY CPF 

CONTRIBUTION 

REGISTER WPAR 

WITH BIZ ACTIVITY 

TO ACTIVATE 

WPOL & EPOL

DO PERIODICAL 

ACCOUNTING &  

PREPARE FOR GST 

RETURN

SUBMIT GST 

RETURN 

QUARTERLY AS 

APPLICABLE

FILE TAX RETURN 

ANNUALLY & PAY 

CORPORATE TAX 

PROMPTLY

https://achibiz.com/
https://achibiz.com/
https://bit.ly/3Fw03NN
https://achibiz.com/
https://bit.ly/3GyU6hP
tel:+6569048665
tel:+6591097753
https://wa.me/6591097753
mailto:BIZ@ACHIBIZ.COM
https://achibiz.com/
https://bit.ly/3Fw03NN
https://bit.ly/3yWIFix
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